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• Training and Learning Centre developed 2 years ago in the frame of the ESA Academy’s Training 
and Learning programme

• The Ladybird Guide to Spacecraft Communications Training Course 2018 is the 24th event in 
the Training and Learning Centre and the 2nd edition of this Training Course.

• ESA Academy training activities 

o A thorough and consistent portfolio of training sessions on different areas of 
expertise covered by ESA

o A Concurrent Design Facility (CDF) in reduced scale to provide training experience on 
the design of a space mission/system

• Typical training session 

o Up to 32 training hours (4 days)

o 22 university students

o 1-6 experts /day

ESA Academy’s Training and Learning Centre
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ESA Academy’s Training and Learning Centre

• Target audience

o students participating to ESA hands-on programmes

o students preparing for a space related career

o students never involved in the space domain

• Trainers

o mainly ESA staffs (active or retired)

o university professors

o experts from space industry

• Examples of training courses

o Gravity-Related Experiments training week

o CubeSats programmes training weeks

o Concurrent Design of a Space System

o Spacecraft Operations and Communication

o Human Space Physiology

o Standardisation

o Product Assurance Awareness

o Science Operation Scheduling

o Space Law

o …
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Schedule can evolve!

Ladybird Guide to Spacecraft Communications 2018
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Check your

Organisers - ESA Education Office

Ladybird Guide to Spacecraft Communications 2018
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ESA Trainer

Ladybird Guide to Spacecraft Communications 2018
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Guest Speakers

Ladybird Guide to Spacecraft Communications 2018
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Check your

ESEC Students

Ladybird Guide to Spacecraft Communications 2018
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Check your

ESEC Students
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Check your
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Check your

ESEC Students
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Livestream Students

Ladybird Guide to Spacecraft Communications 2018
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Logistics

Check your

• Be on time for the bus

• Security desk Bring your ID/Passport every day!

• Training Week in Training and Learning Centre (Admin building)

• Coffee breaks in ECS meeting room (next to ESEC canteen)

• No food or drink in the room

• WiFi : esa-public (Username and password behind your name holder!)

• Meeting space available at the hotel

• If you leave on Friday: check out and leave keys at reception on Friday morning

• Change plans  inform Ariane in advance!

Ladybird Guide to Spacecraft Communications 2018
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ESEC

Entrance gate

Canteen
&

ECS room

Emergency 
meeting point

Admin building
& Training and 
Learning Centre

Visitors Parking  & Bus stop

Ladybird Guide to Spacecraft Communications 2018
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Training & 
Learning Centre

Admin building

Ladybird Guide to Spacecraft Communications 2018



ESA Academy | Slide  17Ladybird Guide to Spacecraft Communications Training Course 2018

For you to use!
Folder TLC students

Ladybird Guide to Spacecraft Communications 2018
 Training Material
 Shared information

• Booklet • General and logistic information 
• Schedule
• Participants
• Abstract lectures
• Safety and Security Information

• Quotes Send to esa.academy@esa.int by Monday 12 March 2018

• Feedback form Fill in before Monday 19 March 2018

Material

• TLC Computers

• Reimbursement form Fill in before Friday 23 March 2018

Ladybird Guide to Spacecraft Communications 2018

http://www.google.be/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwihu7Wr0ZvPAhWFOxQKHdJvAWcQjRwIBw&url=http://www.jillkonrath.com/sales-blog/bid/101463/Example-of-Prospecting-Via-Email-Gone-Horribly-Wrong&psig=AFQjCNFBVr8H1CQkkC-rmLMuB_SNJoPrpQ&ust=1474381493522156
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Us

• ESA Education Office will take pictures during the event for outreach purposes

• Group picture Thursday after lunch

• Paxi will be with us part of the week! Maybe he wants to make some picture with 
you!

• Ok? 

You

• Recording pictures or video in ESEC is strictly forbidden unless specifically authorised
by your host

• You can take pictures inside the Training and Learning Centre !

Pictures

CubeSats Hands-on Training Week 2018

http://www.clker.com/clipart-8630.html
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Safety and Security

• A safety briefing is required by Belgian law. This provides you with all the information
necessary for safety.

• For any questions, please contact responsible health and safety for ESEC: 

• Vincent Grandjean : 94562

• Koen Van Hove : +33153697180

• Read Safety and Security information provided in the booklet

Check your
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Safety and Security

Badge - access

• Please wear your personal access badge visibly at all times

• In case of badge loss, the event organiser or Security should immediately be notified

• Your badge is specifically activated for areas where you are allowed to enter – don’t
enter other zones unless authorised and accompanied

Check your
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Safety and Security

Personal Belongings

• Take good care of yourself and your property…

• Do not leave any items unattended. Unattended bags may be removed and inspected
for security reasons

• Leave your items in the TLC room

Check your
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Safety and Security

ESA Health and Safety Policy

• The rules of Health and Safety of ESA define the purpose and the following principles

• Purpose:

• Minimize risks health and safety of ESA staff and all people on the site.

• Promote the health of people working at ESA's service

• Ensure that health and safety are recognized as part of the culture of
professional excellence of ESA

• Ensure that the Director General of ESA and other Directors have complete
visibility into the management of Health and Safety within the agency and they
can exercise fully their responsibility

Check your
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Safety and Security

ESA Health and Safety Policy

• Principles
• ESA manages the health and safety using a risk analysis approach

• Everyone has the duty to prevent risks and actively promote the health and safety of
staff, contractors and visitors of ESA establishments

• Everyone is responsible for his own health and safety
• Decisions affecting the risks to health and safety are taken in a competent, transparent

and, where appropriate, a long-term perspective

• Each site must comply with national legislation on health and safety
• All personnel working in the premises of the ESA has the right to act in the interests of

his own health and safety
• The agreements made in health and safety taking into account the characteristics and

individual needs
• Information on the promotion of health and safety has continued and actively

communicated
• The health and safety conventions reflect the change

• The Agency will ensure the availability of adequate resources

Check your
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Safety and Security

Emergency call!

Call 3333
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Safety and Security

Emergency : First Aid

• First aid kits are located at the entrance of each building

• An infirmary is located in the building O01

• The name of several first aid workers are on the following slide.

• All incident must be reported to the ESEC H&S responsible

• An incident report has to be filled after any incident with the responsible H&S

• Any injury must necessarily be recorded by completing the appropriate form
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Safety and Security

Defibrillator DEA

• Location: 
• T02

• Admin building

• 001

• Full Automatic DEA but if necessary first aid workers have been trained to use these 

defibrillators (see first aid workers list)

• Any utilisation of a DEA must be reported to responsible H&S
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Safety and Security

Emergency : FIRE

• Don’t panic!

• Report the fire immediately using exact information on the location and severity by 
calling the emergency number: 3333

• Call or use the alarm push button for this purpose 

• Warn the person in charge

3333



ESA Academy | Slide  28Ladybird Guide to Spacecraft Communications Training Course 2018

Safety and Security

Emergency : EVACUATION

1. Leave the danger area immediately following the escape routes and evacuation indicated. Stay 
calm !

2. Follow the displayed symbols

3. Fresh air is near the floor

4. Go to the meeting point!
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Safety and Security

Emergency routes and meeting point
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Safety and Security

Emergency routes and meeting point

Meeting point
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Safety and Security
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• Make the most of this Training Course

• This week is made for you

• Learn as much as you can

• Meet the other students

• Take the opportunity to learn from the experts

• Ask all your questions

Enjoy your Training Course!

Conclusion
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The material produced for ESA Academy's Training and Learning 

Programme is property of the European Space Agency (ESA) or ESA's 

licensors. No part of this material may be reproduced, displayed, 

amended, distributed or otherwise used in any form or by any 

means, without written permission of ESA or ESA's licensors. Any 

unauthorised activity or use shall be an infringement of ESA's or ESA 

licensors' intellectual property rights and ESA reserves the right to 

defend its rights and interests, including to seek for remedies. 
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